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Brockport Student Government

Bylaws

ARTICLE I

Any member, of any branch of the Brockport Student Government may not hold more than one position within the organization. Further, any member, of any BSG funded club or organization, may not hold more than one position within said club or organization. 

ARTICLE II

§2.1.  The following are considered to be officers of the Executive Branch:

§2.1.1.  The President, Vice President, Treasurer, all appointed directors and/or coordinators, co-directors and co-coordinators and assistant directors and/or assistant coordinators. 

§2.2.  The following are considered to be officers of the Judicial Branch:


§2.2.1.  All justices of the Student Court.
§2.3.  The following shall be considered to be officers of the Legislative Branch:
§2.3.1.  All Board of Directors Members, The Chairman of each Board ad-hoc committee, and All B.S.G. Club Officers.
§2.4.   The following are mandatory requirements of BSG student employees:
§2.4.1.  All B.S.G. officers must be carrying at least six (6) credit hours at the College at Brockport, per semester during the tenure of their office. 
§2.4.2.  All B.S.G. student employees must have at least a 2.0 cumulative average to assume candidacy or appointment for office and also maintain through their term. 
§2.4.3.  The President and Vice President shall have been attending classes on The College at Brockport campus for a minimum of two (2) semesters immediately prior to assuming office. All other B.S.G. officers shall have been attending classes as a College at Brockport student for a minimum of one (1) semester immediately prior to assuming office. 
§2.4.4.  No member of the Judicial branch of B.S.G. may hold more than that one office during the tenure of that office unless otherwise stated within the constitution or bylaws of B.S.G.
§2.5.  The President, Vice President, and Treasurer must be bondable.
§2.6.  During the school year, elected officers of the Executive Branch are required to sit fifteen (15) office hours per week, between the hours of 8:00 a.m. – 5:00 p.m., Monday thru Friday, and it is also required that during the non-academic year, officers shall serve up to a maximum of fifteen (15) hours per week, based on a hourly wage to be determined by their stipend divided bi-weekly. There must be at least one hundred and fifty (150) hours served during the summer and at least thirty (30) hours during winter recess. The winter/summer hours are to be completed during the office hours of 8:00 AM – 4:00 PM. 
§2.6.1.  The elected officers of the Executive Branch will have their stipend paid in equal thirds distributed between the summer, the fall semester, and the spring semester.
§2.7.  When classes are not officially in session, during the regular semester, the following hours will be required: 
§2.7.1.  If class is not in session for one day, each executive officer is only required to serve 12 hours a week;
§2.7.2.  If class is not in session for two days, each executive officer is only required to serve 9 hours a week; 
§2.7.3.  If class is not in session for three days, each executive officer is only required to serve 6 hours a week; 
§2.7.4.  If class is not in session for four days, each executive officer is only required to serve 3 hours per week; 
§2.7.5  If class is not in session for 5 days, the executive officers are excused from their office hours for that week. It is understood that they will receive their full stipend for these weeks. This bylaw does not apply to summer and winter session. 
§2.8.  The Elected Officers’ office hours will be recorded on time sheets and kept track of by the non-student employees of each of the elected officers. 


§2.8.1.  The Presidents hours will be recorded by the Office Administrator.
§2.8.2.   The Vice-President’s hours will be recorded by the Office Administrator. 
§2.8.3.  The Treasurer’s office hours will be recorded by the Business Manager. 
§2.8.4.  It is the officer’s responsibility to confirm that correct hours are recorded. This is confirmed when the officer signs their time cards. 
§2.8.5.  If one of the professional staff is absent for any reason, it is the responsibility of the officers to have another professional staff member sign off on their hours. If the officer fails to accomplish this, their hours will not be counted for that day. 
§2.9.  The officers’ hours will be reviewed by the Review Committee of the student government at the request of the Review Committee Chair, and if approved will be required to pass before the entire Board of Directors. This process should occur twice a semester. 
§2.9.1.  Failure to meet required hours two or more times will result in the freezing of the offending officer’s stipend, and is considered to be grounds for impeachment.
§2.10.  The Board of Directors shall receive a stipend to be determined in the B.S.G. Fiscal Budget. 
§2.10.1.  The amount of the Board stipend may not increase until a general election has taken place. 
§2.11.  In order to be eligible for the stipend certain conditions must be met. 
§2.11.1.  Each Board member must maintain at least three (3) office hours per week, during the academic year, in the BSG Offices, which will be verified by the Office Administrator. 
§2.11.2.  When classes are not officially in session during the regular semester, the following hours will be required: 
§2.11.2.1.  If class is not in session for one day, each board member is only required to sit two and four tenths hours (2.4) hours per week;
§2.11.2.2.  If class is not in session for two days, each board member is only required to sit one and eight tenths (1.8) hours a week;
§2.11.2.3.  If class is not in session for three days, each board member is only required to sit one and two tenths (1.2) hours per week; 
§2.11.2.4.  If class is not in session for four days, each board member is only required to serve six tenths (0.6) hours per week; 
§2.11.2.5.  If class is not in session for 5 days, board members are excused from their office hours for that week. It is understood that they will receive their full stipend for these weeks. This bylaw does not apply to summer and winter session. 
§2.12.  If a board member has neglected to sit the required amount of hours per week in the BSG offices, that Board member will not receive his/her stipend for that week. If this is done for a second week within the school year, he/she shall be dismissed by the Chairperson of the Board. 
§2.12.1.  He/she shall have one (1) week to appeal his/her dismissal from the Board of Directors. A two-thirds (2/3) vote will be necessary for his/her reinstatement. If the appeal is denied, he/she shall not hold a board seat for the remainder of the academic year. 
§2.13.  The Vice President has the authority to excuse Board Members from office hours in extreme circumstances, the qualifications for which are at the discretion of the Vice President.
§2.14.  There must be at least one on campus and one off campus forum per semester. Board members must attend the forum that represents their constituency.
§ 2.14.1.  If a Board of Directors member does not attend their respective forum they will receive one (1) Board of Directors absence.
§2.15.  All off-campus representatives are required to hold meetings/forums at the Metro Center at least two (2) times a year to establish a better line of communication. 
§2.16.  The Activity Committee Board members must hold at least two (2) meetings per month with their constituency.
ARTICLE III

The President shall establish the following departments: 

§ 3.1.  Programming – which shall be administered by the Director of Programming.
§3.1.1.  The Director of Programming shall be responsible to the President and Board of Directors of the Brockport Student Government.
§3.1.2.  The Director of Programming shall be required to work for the Brockport Student Government during the summer for no less than ten (10) hours per week or one-hundred (100) hours over the entire summer.
§3.2.  With the affirmative confirmation of the Board of Directors, the President may establish other departments as he/she deems necessary.
§3.2.1.  The Board of Directors must approve the creation of any new position prior to the hiring for that position.
§3.3.  The Board of Directors must consider all paid administrative/operating student B.S.G. employees, as soon as the Nomination and Review Committee Chairperson deems it feasible.
ARTICLE IV

§4.1.  Any Officer of B.S.G. may be subject to impeachment for violating the Constitution, Bylaws, or Legislation of the Brockport Student Government; or for conviction of a felony while in office or waiting to assume office.
§4.1.1.  Charges of impeachment may be brought by any member of B.S.G. against any officer of B.S.G.
§4.1.2.  The Board of Directors shall hear such charges and may, by a two-thirds (2/3) vote impeach the defendant.
§4.1.3.  The Student Court shall then decide by two-thirds (2/3) vote whether the defendant is innocent or guilty of the charges they are accused.  If found guilty, the defendant shall immediately forfeit his/her office for the remainder of his/her term.  He/she will not again be able to attain an elected or appointed office within B.S.G. as an undergraduate or graduate student.
ARTICLE V

All business is subject to Committee review.  Committees shall recommend only approved motions during Committee Reports.  The Board shall establish the following standing Committees:

§5.1.  The Appropriations Committee



§5.1.1.  The Appropriations Committee shall:
§5.1.1.1.  Review and make recommendations to the Board of Directors on all financial matters concerning B.S.G.
§5.1.1.2.  Recommend to the Board of Directors specific actions relative to every budget.
§5.1.2.  All voting members of the Committee shall be B.S.G. Board of Directors members.
§5.1.3.  The Chairperson of the Committee shall be an elected at large Board of Directors member.
§5.1.4.  The B.S.G. Treasurer shall be an ex-officio member of the Appropriations Committee, responsible for keeping the Committee updated on all financial matters and business office policy.
§5.1.5.  All financial matters that need Board consideration must appear before the Appropriations Committee.
§5.2.  The Nomination and Review Committee
§5.2.1.  The Nomination and Review Committee shall:
§5.2.1.1.  Review and make recommendations to the Board of Directors on all Presidential nominations.
§5.2.1.2.  Review all actions by the Activities Committees and recommend action as appropriate. 
§5.3.  The Legislative Committee
§5.3.1.  The Legislative Committee shall:
§5.3.1.1.  Review all faculty Senate and Administrative Council actions and proposals and make recommendations to the Board of Directors as appropriate. 
§5.3.1.2.  Review and make recommendations to the Board of Directors on all legislation, expect in the case of financial matters.
§5.3.1.3.  Review and make recommendations to the Board on all Constitutions and Bylaws of newly formed B.S.G. organizations.
§5.3.1.4.  Review and make recommendations to the Board of Directors on all petitions prior to Board action.  
§5.3.1.5.  Review and recommend bylaw changes to the Board of Directors.
ARTICLE VI

 All Board of Directors Members must be a member of at least two (2) standing committees and further must attend all scheduled meetings of such committees.

§6.1.  A Board of Directors member shall be dismissed from the Board of Directors by the Chairperson of the Board of Directors, after three (3) unexcused absences from standing committees that they are a member of.
§6.1.1.  In order to be excused from a Committee meeting, the Chairperson of that Committee must be informed at least twenty-four (24) hours in advance of the meeting in question.
§6.1.1.1.  The Committee Chairperson must be informed in writing of the impending absence.  
§6.1.1.2.  After receiving a notification of impending absence the Committee Chairperson must inform the absent member within one week whether or not they are excused or unexcused.  This must also be in writing.
§6.1.2.  If dismissed, the former Board Member is allowed one (1) week to appeal his/her dismissal from the Board of Directors.
§6.1.2.1.  A two-thirds (2/3) affirmative vote is necessary for reinstatement.
§6.1.3.  In the event that the dismissed member is not reinstated they may not hold a Board of Directors seat for the remainder of the academic year.
§6.2.  All standing Committees shall consist of at least five (5) voting members, including the Chairperson.
§6.2.1.  The Vice President shall be an ex-officio member of all Board Committees.
§6.3.  The Board of Directors may establish Ad Hoc Committees.
§6.3.1.  All Ad Hoc Committees established by the Board of Directors dissolve at noon on commencement day each year.
ARTICLE VII

The Activity Committees are:

§7.1.  The Academic Council:
§7.1.1.  The Academic Council will be comprised of clubs that perform duties, organize events, or engage in functions pertaining to academic pursuits or a specific course of study.
§7.2.  The Cultural Committee:
§7.2.1.  The Cultural Committee will consist of clubs who’s social, customary, religious, or cultural beliefs comprise the foundation for its existence.
§7.3.  The Fine Arts Committee:
§7.3.1.  The Fine Arts Committee will consist of clubs that provide the opportunity to view and/or participate in an artistic experience.
§7.4.  The Service Committee:
§7.4.1.  The Service Committee is comprised of clubs that provide for the common interest of its members or contributes to the welfare of The College at Brockport community in general.  Clubs of a civic, political, or philosophical nature will be considered Service Committee Clubs.
ARTICLE VIII

The Treasurer of B.S.G. will be an ex-officio member of every Activity Committee.  The Activity Committees duties are:

§8.1.  To review and make recommendations on all organizations’ budgets at the appropriate time; and to review and make recommendations concerning all fund requests by organizations with the Committee.
§8.2.  Place minutes of the Committee proceedings on file with the B.S.G. Board of Directors Clerk.
§8.3.  To establish a Committee purpose relative to B.S.G. and the B.S.G. Constitution.
§8.4.  To conduct program evaluation per club or organization with jurisdiction relative to B.S.G.
§8.5.  To elect from its own membership one student from the Academic Council, Cultural Committee, Fine Arts Committee, and Service Committee to serve as Board of Directors members.  
§8.5.1.  The Representative for the next academic year shall be chosen no later than the last meeting of the current academic year.
§8.5.1.1.  In the instance that a representative for an Activity Committee is not chosen by the last meeting of the academic year the clubs comprising the Committee will have their budget frozen by the Treasurer of B.S.G. until such time that the situation is remedied. 
§8.6.  To organize in a manner established by Board legislation.
ARTICLE IX

§9.1.  The Board of Directors shall be elected as follows:
§9.1.1.  Off-Campus Students shall elect five (5) members to the Board of Directors for a term of one (1) year.
§9.1.2.  On-Campus Students shall elect three (3) members to the Board of Directors for a term of one (1) year.
§9.1.3.  One Board of Directors member shall be elected by each of the four Activity Committees for a term of one (1) year. 
§9.1.3.1.  They shall remain a Board member only as long as they are an Activity Committee Member.

§9.1.4.  Board of Directors members will reside in their district for the entirety of their term.
§9.1.5.  Members of B.S.G. may only vote for representatives in their district.
§1.6.  The Election Commission shall determine election procedures.
§9.1.7.  The at large Board of Directors members’ elections will be at the same time as the President, Vice President, and Treasurer elections.
§9.2.  In the event of a vacancy:
§9.2.1.  In the Board of Directors, by an elected member from the Activity Committee, that Committee will elect a new Representative in two (2) weeks.  
§9.2.2.  In the Board of Directors, by an at large Board member, the President shall nominate a replacement.  In order to assume office the Board of Directors must confirm with a majority vote the President’s nomination.
§9.2.2.1.  If there is an at large Board of Directors vacancy prior to the first Board Meeting of the Fall Semester a special election will be held to fill the vacancy. 
§9.2.2.2.  In the event that petitions are available for at least ten (10) days and no candidates have expressed interest the Board of Directors shall request that the President nominate a replacement.
§9.3.  The Election Commission shall supervise elections for the B.S.G. President, Vice President, Treasurer, at large Board of Directors, and all referendums.
§9.3.1.  The Election Commission shall develop Election Guidelines to include, dates, times, and places of the election and debates, which are subject to approval by the B.S.G. Board of Directors.
§9.3.2.  The Election Commission is responsible for the preparation, distribution, collection, and tabulation of all petitions and ballots.
§9.3.3.  The Election Commission shall be composed of five (5) students, nominated by the President and confirmed by the Board of Directors.
§9.3.3.1.  Four (4) students are to be nominated as election commissioners and one (1) student is to be nominated as the chairperson.
§9.3.3.2.  No Election Commissioners shall be a members of the Executive, Legislative (excluding Club Officers), or Judicial branches of the Brockport Student Government. 
§9.3.3.3.  The President shall nominate five (5) Election Commissioners no later than October 15th of each academic year.  They shall hold office until October 16th of the following year.
§9.3.4.  A random drawing with the Chairperson of the Election Commission, or his/her designee, and all the candidates present will determine the order of the candidates at the debate and the order of the candidates name on the ballot.
§9.4.  Issues regarding the members of the Brockport Student Government may be put to a vote, in the form of a referendum in one of the following manners:
§9.4.1.  The B.S.G. Board of Directors may call a referendum by a three fourths (3/4) vote.
§9.4.2.  A petition bearing the signatures of one thousand (1,000) members of B.S.G. shall be referred to the B.S.G. Board of Directors for the purpose of notification.
§9.4.3.  Petitions for referendum shall be issued and verified by the Office Administrator of B.S.G. in the following manner:
§9.4.3.1.  Petitions must contain at least ten percent (10%) of its signatures from On-Campus students and ten percent (10%) from Off-Campus students.
§9.4.3.2.  The petition will be followed by a student referendum at the next all campus wide election.
§9.4.3.3.  The referendum shall be passed if approved by a majority of at least ten percent (10%) of the eligible members of B.S.G.
§9.4.4.  Referendums shall serve as advisory measures to the B.S.G. Board of Directors.  The only exception will be proposals to amend the Constitution.
§9.4.5.  Should a referendum be approved by the membership the following steps must be taken by the Board:
§9.4.5.1.  The Board of Directors must vote to accept the recommendations of the referendum.  This will require a three-fourths (3/4) majority vote by the Board at two (2) consecutive meetings.
ARTICLE X

§10.1.  Budgets shall be submitted on prescribed forms approved by the Board of Directors and Treasurer.
§10.2.  Twelve month budgets must be submitted to the B.S.G. Treasurer’s Office on or before the date established by the Treasurer’s Office each year.
§10.3.  The Operating Budget shall be taken from the B.S.G. Activity Fee prior to Activity Committee allocation.  The Operating Budget shall be composed of the following:
§10.3.1.  Stipends:
§10.3.1.1.  The amount of stipends of the three Executive Officers (President, Vice President, and Treasurer) and the Board of Directors may only be changed during the regular budget process and will not take effect until the following academic year.
§10.3.2.  Payroll and Personnel
§10.3.3.  FICA and Unemployment Insurance
§10.3.4.  Account Fees
§10.3.5.  Insurance
§10.3.6.  Audit Fees
§10.3.7.  Maintenance Agreements
§10.3.8.  Equipment Rental
§10.3.9.  Telephones
§10.3.10.  Election
§10.3.11.  Tax Shelter
§10.3.12.  Box Office
§10.3.13.  Other, as deemed acceptable by the Treasurer of B.S.G.
§10.4.  The Priority Services and Programs shall be taken from the B.S.G. Activity Fee prior to Activity Committee allocation and shall be managed and maintained when necessary by appropriate Administrative officers of the Brockport Student Government. All of these Priority Services and Programs or only those selected in any given year are to be funded. Those that must be continually funded each year in a consistent and ongoing manner, but consistent funding does not eliminate them from appropriate actions for improprieties as with any club.
§10.5.  The Priority Services shall be as follows:
§10.5.1.  B.S.G. Promotions
§10.5.2.  Legal Fees
§10.5.3.  Diploma Covers
§10.5.4.  Executive and Legislative Conferences
§10.5.5.  Opening of School
§10.5.6.  Student Conferences
§10.5.7.  Gallery Improvements
§10.5.8.  Executive Programming
§10.5.9.  Student Services
§10.5.10.  Metro Center
§10.5.11.  Summer Programming
§10.5.12.  Campus Recreation
§10.5.13.  Leisure and Sports Clubs
§10.5.14.  The Stylus
§10.5.15.  WBSU
§10.5.16.  Vacation Bus
§10.5.17.  Gallery Programming
§10.5.18.  Films
§10.5.19.  Programming
§10.5.20.  Lectures
§10.5.21.  Equipment Replacement
§10.5.22.  University Police Escort Service
§10.5.23.  Board of Directors Contingency
§10.5.  Student Travel Grant Committee will be maintained by B.S.G. in an account titled student conferences.  This account shall be under the control of the Student Travel Grant Committee, which will include students recommended at the discretion of B.S.G.
§10.6.  The remaining funds; after removal of the Operating Budget and the Priority Services Programs, shall be divided and distributed to the Activity Committees.
§10.6.1.  The Treasurer with advice from the Activity Committee Chairpersons (4) and the Chairman of the Board of Directors will calculate the initial percentages and submit to the Board of Directors for approval. Upon the approval of the Board of Directors, Activity Committees and their representative will follow the approved budget timeline.
§10.6.1.1.  Only organizations with approved charter status shall receive budgets.
§10.7.  Brockport Student Government shall maintain non-student professional employees on a continuing basis in a minimum of three (3) positions based on yearly or academic year agreements with salaries and other appropriate fringe benefits as necessary. The positions, as identified, shall be:
§10.7.1.  Business Manager – Yearly
§10.7.2.  Office Administrator and Board Clerk– Yearly
§10.7.3.  Box Office Manager – Academic

§10.7.4.  Termination of employment of the continuing positions may occur only for the following violations:

§10.7.4.1.  Violation of the Employee Handbook
§10.7.4.2.  Conviction of a felony while employed by B.S.G.
§10.7.5.  Termination will have to follow the process established by the following guidelines:
§10.7.5.1.  The President, Vice President, and Treasurer have the authority to fire if one of the aforementioned acts has been committed.
§10.8.  Organizations should anticipate earned income and present it as part of their total proposed budgets. All organizations with earned income above anticipated income shall have that income placed in that organization’s account and will require Board approval to spend. Under program based budgeting all income will be placed in the appropriate committee reserve account.
§10.9.  All events in which B.S.G. funds are used, the maximum complimentary tickets shall not exceed 100 (one hundred) or 5% (five percent) of the expected attendance, whichever is less. 
§10.9.1.  All complimentary tickets, unless otherwise stipulated in the constitution or bylaws will be given for promotional purposes only. The promotions must be open to all constituents of B.S.G. At least 25% (twenty-five percent) of all complimentary tickets must go to the B.S.G. paying members.
§10.9.1.1.  All winners of complimentary tickets must go to the B.S.G. Box Office, with proper identification, to pick up their tickets.
§10.9.2.  The President, Vice President, Treasurer and all Board of Directors of B.S.G. are allowed one (1) complimentary ticket to all events, including all club events. All tickets for all B.S.G. officials must be picked up using proper identification.
§10.9.2.1.  The Box Office must be notified in advance by any official who wishes to use their complimentary tickets.
§10.10.  The B.S.G. President, with approval of the Treasurer shall be responsible for funds allocated, by the Board of Directors, for the Summer Programming Accounts. Any unused portions of these accounts revert back to the current fiscal year “Unallocated Account,” on September 1, and become subject for other uses, only with the approval of the Board of Directors.
§10.11.  Purchase orders will not be processed if they are turned in later than the date established in the Club Manual.
§10.12.  A figure for anticipated income from mandatory and voluntary fees shall be set prior to budgeting each year. Any income in excess of such an anticipated figure and unanticipated rollover funds shall be deposited in the unallocated reserve accounts(s), which shall be allocated at the discretion of the Board of Directors.
ARTICLE XI

Upon the dissolution of the organization, assets shall be distributed for one or more exempt purposes within the meaning of Section 501c (3) of the Internal Revenue Code, or the corresponding section of any future federal tax code, or shall be distributed to the State University College at Brockport Foundation Inc., or any other 501c (3). Any such assets not so disposed of shall be disposed of by a Court of Competent Jurisdiction of the county in which the principal office of the organization is located, exclusively for such purposes or to such organizations, as said Court shall determine which are organized and operated exclusively for such purposes.

ARTICLE XII

Brockport Student Government and all recognized clubs/organizations operate under the control of the NYS Board of Trustee’s Guidelines for use of Mandatory Student Activity Fees.

§12.1.  Fees shall be payable on a per semester basis
§12.2.  During a period of mandatory fees, each student shall be charged B.S.G. Activity Fee, payable no later than registration day of the respective semester.
§12.3.  During a period of voluntary fees the student fee shall be collected along with the billing for that semester; however, payment may be made in person to B.S.G. at any time during the semester. The payment of the fee shall not be made a requirement for registration or enrollment at The College at Brockport.
§12.4.  The B.S.G. Activity Fee for full time students shall be $96.00 for each semester.
§12.5.  The B.S.G. Activity Fee for part time students shall be $8.00 per credit hour per semester.
§12.6.  The B.S.G. Activity Fee for students enrolled in summer session shall be $12.00 per summer.
§12.7.  The Board may establish any Activity fee it deems necessary, within the Board of Trustee Guidelines.
§12.8.  Student who continue to have un-due financial hardship, as authorized by the college president’s designee, shall not be assessed a fee.
§12.9.  Short-term summer symposium students shall not be assessed a fee.
§12.10.  Part time and exclusively off campus student shall be assessed a fee of $10.00
§12.11.  Directed or Independent Study – student is part-time (usually on Campus to consult with faculty involved in direct or independent study) shall be assessed a fee of $10.00.
§12.12.  Weekend College Program students shall be assessed a $10.00 fee.
§12.13.  There shall be no waiver for PS & T employees.
§12.14.  There shall be no waiver for exchange students.
§12.15.  There shall be no waiver for high school students.
§12.16.  There shall be no waiver for two-week summer session students.
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